
Team Treasurer Duties

Coordinate with the team manager to determine the costs for the season. Do one budget for the fall and another 
for the spring.

In creating the budget, be sure to include:

•	 Tournament fees and roster fees for tournaments
•	 Coach Travel Expense fees
•	 Referee and league fees
•	 Permission to Travel fees
Open a team checking account.  If you don’t have a team account from last year, open your account at First 
Federal. Go to the branch located at:

	 1315 North Main Street
	 Summerville, SC  29483
 	 843-851-5370

If you choose to open an account at another bank, you will need to contact Mary Jo Shields for the necessary 
paperwork.  You may need a copy of the EIN letter from the IRS, an authorization letter signed by the board, 
and letter of existence from the state confirming the club’s non-profit status. You may open the account as 
DBA (ex: Jane Doe dba SSC U16 Blue) In this case you will use your own social security number.

Divide the total team fees by the total number of players. This gives you the total team fees per person. (You 
will then deduct the $100 they paid in July and divide the rest by 4 to be paid in August thru November.) Add 
the monthly team fees to the training fees for each month.

Create a draft budget to be emailed to parents by Sept 1 and do this again for Jan 1.

•	 Collect and record monthly fees from players. Suggestion: purchase a receipt book for this so that if some-
one pays you in cash you will have a record of that.

•	 Pay monthly fees out of team account.
•	 Provide a monthly email to team members detailing how team money has been spent including a beginning 

and ending balance.
•	 Give referee money to your team manager before each game. This needs to be cash and should be separated 

out into envelopes if you have more than one referee.
•	 Give expense money to coach at away games or tournaments.
•	 Coordinate payment of team performance bond at beginning of season with registrar.
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